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Visit us at http://www.vincennescatholicschools.org/flaget/

Mission Statement

The Vincennes Catholic Schools are educational institutions that are grounded in the Catholic traditions of worship, the pursuit of truth, and service.  We strive to educate students in the finest manner possible so that they might assume responsible roles in both the community and Church.

The USDA and the State of Indiana are equal opportunity employers.
QUICK FACTS

Class begins at 8:00 a.m. and dismissal is at 3:00 p.m. 

Students may be dropped off at 7:30 a.m. and will go to their homeroom at 7:45 a.m.
Phone the school before 9:30 a.m. if your child will be absent.

Purple polo and khakis are required on all Mass days.

All visitors (including parents and volunteers) must sign in and out in the office.

Listen to local radio stations for weather related delays and closings.

Please send lunch money in an envelope labeled with child’s name and room number and lunch number to pay on their account.   Lunch is $2.25 per day and morning milk is $.50.
Students leaving during the day must be signed out in the office.

If escorting your child into the building in the morning, please park on the parking lot near the church.   If entering the school during the day, park in the spaces behind school.
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Philosophy of Education

Flaget Elementary School aspires to spiritual, mental, emotional, and social growth of its students, with emphasis on the development of educational potential and acknowledgment of individual needs and abilities.  Through a balanced curriculum of:  religion, language arts, natural and social sciences, mathematics, health and physical education, music, Spanish and art, Flaget seeks to attain the following goals.

MORAL AND SPIRITUAL DEVELOPMENT   by implementing a program including the teaching of Catholic doctrine, Christian ethics, and guidelines for moral behavior, the students will develop a reverence for God, His creation, and recognition of the basic goodness of themselves and others.

SOCIAL RESPONSIBILITY   by evolving from an initial self-respect and awareness of the rights and needs of others, emphasizing the concept of charity as well as justice in social interaction.   Discipline should ideally be positive, and eventually self-directed.  Cooperation in performing school, church, home and civic duties will further develop this quality.

ACADEMIC EXCELLENCE   by encouraging intellectual development with logical and investigative thinking, and written and verbal expression in a curriculum.  This includes basic concepts and skills as well as the incorporation of current educational methods.

PHYSICAL FITNESS   by emphasizing healthful living, adequate exercise for physical development, and an opportunity to participate in sports and recess activities.

FINE ARTS   by providing for the continuous development of the student by planning developmentally appropriate activities for each grade level.  Students are actively engaged using a hands-on approach in visual arts.  Students have opportunities to explore movement, sing, dance, listen, and play rhythm instruments.

Flaget seeks to instill pride in students and faculty by maintaining a standard of excellence, which will make it an outstanding educational facility.  Flaget School will thus be an asset to the Catholic ideals of education and the people it seeks to serve.
BOARD OF EDUCATION

The Bishop of Evansville and the Board of Education govern our school.  The nine person Board of Education is created by the pastors of the area parishes.  Two representatives come from the parishes of the Old Cathedral, Sacred Heart, St. Vincent and St. John.  One delegate represents the Christian Education Foundation.  The Board is responsible for directing the implementation of diocesan education policy in the schools.  Meetings are generally held on the fourth Thursday of each month.  The public is welcome to the open session, which begins at 7:00p.m.  Exact date and location are available from the school office and are published each month.

DIRECTOR OF SCHOOLS

The Interim Director of Schools for the Catholic Diocese of Evansville, Mrs. Donna Halverson, directly represents the Bishop in all matters which involve or concern diocesan schools.  As chief administrative officer of all elementary and secondary schools in the diocese, the Director of Schools supervises all school principals, implements and facilitates diocesan policies, and assists the schools as necessary in achieving the goals established for diocesan schools.  The Director of Schools, appointed by the Bishop, is the chief administrative officer of all school programs in the diocese.  The Director of Schools oversees all educational programs, translates and enforces diocesan policies, and translates policy decisions into guidelines and procedures where necessary.

TUITION

As a Catholic school system we rely on funding through parish assessments, tuition and fees, gifts, and donations.  All parents must sign a Fee and Tuition Payment Plan Agreement prior to the first day of school and abide by the provisions thereof.  Tuition must be paid in full at time of registration, or parents may enroll in our electronic debit system.  Students who enroll after the first grading period will be assessed tuition/fees according to the following schedule:  1/4 of tuition is due per each grading period the students are enrolled.  Book fees and registration fees are non-refundable. Students may not enroll for the new school year until all past obligations have been met.  Those who have financial need may apply for a Tuition Grant through the Christian Education Foundation, 882-5889.

ADMISSION POLICY
To be considered for admission to the Vincennes Catholic Schools a student must furnish:

-  A birth certificate, students must be five years old by
   August 1


-  Academic credentials


-  Health records


-  Name and address of previous school 


-  Demonstrate academic achievement and appropriate 

   conduct


-  Show ability to meet financial obligations

The Vincennes Catholic Schools give preference on admission to the following students:


-  Active parishioners with siblings in school


-  Active parishioners


-  Parishioners from other Catholic parishes who have 

   siblings in school


-  Parishioners from other Catholic parishes


-  Inactive parishioners with siblings in school


-  Inactive parishioners


-  Non-parishioners with siblings in school


-  Non-parishioners

An active parish family is one who...


-  Comes to pray with the parish community at Mass 
 
    each week.

-  Participates in the life of the parish by using their time and talents to further the work of the Church. Some examples of this might be helping out at the Church Picnics or active involvement in the PTO and/or Booster Club, or participation in one of the liturgical ministries (e.g., lector, choir member, Eucharistic minister).  Your Parish has a complete listing of the ways a family can contribute their time and talents to further the work of the Church in our parish.

Each year, the Board of Education will establish a per student fee for the cost of books and supplies.  Vincennes Catholic Schools do not discriminate against students on the basis of race, color, sex, age, religion, national origin, disability, or any other status or condition protected by applicable State or Federal law.

The principal shall:

Determine why a student is leaving the previous school.

Determine why a student wants to enroll in Vincennes Catholic Schools.

Try to determine if a student is a gang member or has ever been a gang member.

Try to determine if a student is on probation with the law or has any charges against him/her.

Admission will be at the discretion of the principal and entrance screening committee.

A student will not, generally, be able to transfer (within the county) except at the beginning of the school year or at a semester break.  A student not showing proper conduct in class or on the premises, or at any school function may be asked to leave the Vincennes Catholic Schools.  Special education classes are not offered by Vincennes Catholic Schools, but reasonable accommodations will be made for students who can largely be mainstreamed into general education classes. 

SCHOOL PROCEDURES

OFFICE HOURS

The school office hours are 7:30 a.m. - 3:30 p.m. during the school year. The office will be open two weeks before school starts and after the school year ends.   An answering machine is provided for those who need to leave a message outside of office hours.  

ARRIVAL

Supervision for the students is provided beginning at 7:30 a.m., or 30 minutes before the beginning of school, in cases of weather related delays. There is no supervision prior to 7:30 a.m., do not drop students off before that time.  Students arriving before 7:45 a.m. should go directly to the cafeteria.

Students are dismissed from the cafeteria 15 minutes before class begins. Teachers use this time for attendance, reading correspondence from home, morning milk count, and lunch count.  When the bell rings (on the hour) morning announcements are promptly made and classes begin.

Students should be ready for class at 8:00 a.m.   
DISMISSAL

Students are dismissed at 3:00 p.m.  Car riders are dismissed through the playground doors, bus riders leave through Vigo Street doors, and students attending Playsafe should go directly to the All Purpose Room.  Students who walk home after school must have a written note  from their parent or guardian in the office giving them permission to walk.  Walkers will leave the building with the class and be dismissed by the teacher.

PICK-UP AND DROP-OFF PROCEDURES              

Students arriving by automobile should be dropped off in front of Flaget on Vigo Street, 8th Street or by entering the parking lot on 9th Street and exiting to 8th Street.  If a parent is accompanying a student into school, please park on the parking lot near the church.  Students being picked up by car after school will be dismissed at the playground door.  The Vincennes City Police department requires that crossing the street be done only at the corners. When visiting during the day park in designated parking spaces next to the school building.

CANCELLATIONS and DELAYS

When a decision has been made by the Vincennes Community Schools to close, delay or dismiss early, due to weather, the Vincennes Catholic schools will, in most cases, follow that decision.  It will be conveyed to the public via Vincennes radio and TV stations and through the internet. If schools are delayed supervision will be provided one half-hour before the delayed time. 

 CAFETERIA

Flaget Elementary School operates the National School Lunch Program in conjunction with the Indiana Department of Education and the USDA. The program is here for the nutritional benefit of our school children.   Free and reduced priced lunches are available through the School Nutrition Program. Families are encouraged to apply for this benefit. The information guidelines and application will be distributed the first day of school.

Lunch prices are $2.25 per day for a tray or sack lunch and one milk is provided. Additional milk, juice, water or yogurt is available for $.50 each.  The fourth and fifth grade students who wish to purchase additional food may purchase an entree for $1.00 or a side dish for $.35 each. 
The choice of milk, water, yogurt or juice is available during a morning break at a cost of $.50 for those who wish to participate.  

Our computer program runs on a debit system. This requires you to make a deposit into your student's account at the beginning of the week or month and as they purchase food items it is deducted from their account. The money must be in a sealed envelope with the student's first and last name, teacher's name or room number, and how much you are depositing into their account.  Each student will be assigned a PIN number that will be given when picking up their lunch.

Students bringing a lunch from home may purchase a drink from the cafeteria.  Lunches from fast food establishments are discouraged and carbonated beverages are not allowed.  Students who have milk or other food allergies must have a written doctor’s notice on file.

CLASS PLACEMENT

Students new to the Vincennes Catholic School system are placed in a classroom after review of the previous records and an interview with the parents. 

Many aspects affect your child's classroom placement.  We strive for a balance of abilities, needs, skills, and talents.  Many things are considered when placing your child for the following year:  gender, grades, personality, and teacher input.  If you wish to request a specific class you may obtain the proper form from the school office.  The request must be made before the end of the prior school year.
GRADING SYSTEM

1.  Progress reports:  Midway through the nine week grading period all students will receive a progress report. A student, whose work is unsatisfactory, may receive notification in writing or by phone or e-mail. Every attempt will be made by the teacher to reach a parent before a failing grade is received.

2.  Records and transcripts:  Student records and transcripts are managed and transferred in accordance with the requirements and intent of the Family Educational Rights and Privacy Act in effect since June 17, 1976.  Parent/Guardian signature is required for release of records.  

3.  Report cards:  Grade cards are issued at the close of each nine-week period.  The dates for the end of each grading period are listed on the school calendar.  

4.  Honor roll:  Students who receive an all "A" or an all "A" and "B" report card are recognized each grading period with a certificate.  Students with an all "A" or an all "A" and "B" semester average (per subject) are awarded a certificate at the end of the year.

5.  Grading Scale:




A  (100-95)

A-  (94-93)
B+  (92-91)

B  (90-88)

B-  (87-86)    
C+  (85-84)

C  (83-80)

C-  (79-78)
D+  (77-75)

D  (74-72)

D-  (71-70)
O = Outstanding, S = Satisfactory,

 N = Needs Improvement, U = Unsatisfactory
LOST and FOUND

When the owner of an item cannot be identified the item will be placed in Lost and Found. At Christmas break and at the end of the school year unclaimed items will be donated to the St. Vincent de Paul Society.  We strongly recommend that all items the children bring to school be labeled with their first and last name.

MASS
All students will attend Mass with their class.  We attend Mass one day per week on Friday and on Holy Days.  All students are expected to participate in the Mass by singing, joining in the prayers, and listening.  Each class has the opportunity to plan the liturgy and take a special part in the Mass by reading, offering gifts, leading songs, or other special parts.  Students who have been baptized in the Catholic Church and made their First Communion are invited to receive Holy Communion at Mass.  We receive Jesus under the appearance of the bread and wine.  
NEWSLETTER

A monthly newsletter will be mailed to your home. Newsletters contain school menus, calendars, and other important information.  Organizations affiliated with the school may have their dates included on the school calendar by providing information by the 15th day of the preceding month.  
PERSONAL PROPERTY

We discourage students from bringing personal property of substantial value to school.  No electronics of any kind will be allowed during the school day, this includes handheld games, cell phones and MP3 players.  If a student must bring a cell phone for after-school, it should remain turned off in the backpack during the school day.  Flaget School will not be held responsible for the loss or damage of personal property.  Personal belongings may be searched.  See search policies. 

PLAYSAFE

Playsafe is a program provided for the convenience of our working parents.  The hours are from 3:00 p.m. until 6:00 p.m. every full day of school.  Decisions will be made on a yearly basis concerning care on half days.  Students are served a snack (at no extra charge) and are taken outside when the weather permits.  Playsafe is a school function and students are expected to behave in the same manner they do during the school day with their regular classroom teachers. All school policies apply for Playsafe.

The Playsafe personnel will register students when they arrive at the program.  Parents must sign their name and the time they pick up the child before they leave each day.  Parents should go to the Vigo St. door and ring the doorbell to pick up their child.  In the event no one comes to the door, check the parking lot to see if the children are outside playing.

The fee for the program will be $2.00 per child for every hour of childcare. A statement is sent home monthly.  However, the Playsafe manager has a list of each student's balance daily.  Payment may be sent to the school in an envelope labeled “Playsafe” with the child's name on it.  Receipts are always issued for payment.  Childcare will not be provided to persons who fall behind in payments.

The first day you pick up your child please introduce yourself to the Playsafe staff.  If, for any reason, a different person will be picking up your child, please notify us by note, e-mail or phone.  No child will be dismissed to an unidentified person without proper identification.  

Playsafe Rules:

  1.  Upon entering, students will put their things away in the designated area and be seated until all children have signed in.

  2.  Playsafe staff is expected to be prompt and courteous.  Children are expected to follow staff instructions and directives promptly and courteously as outlined by the Code of Christian Conduct signed by all parents.

  3.  Children should always ask permission before leaving the Playsafe room.  Staff is expected to maintain supervision for any child who leaves the room to use the phone, restroom or for any other legitimate reason.  Younger children are not to be allowed to leave the room unsupervised.

  4.  Children are expected to clean up after themselves and follow the directives of the staff in cleaning up.

  5.  If for some reason your child will not be reporting to Playsafe immediately after school, please remind them to check in with the staff when they do arrive.  If you have questions or comments concerning the Playsafe Program feel free to call the school office @ 882-5460.

Parents will be informed about behavior problems and disciplinary action when it becomes a consistent problem.  Repeated disturbances, incorrigible behavior, deliberate injury to another child or a staff member, or damage to property may result in temporary or permanent removal from the Playsafe Program.
SIGN-IN / SIGN-OUT

If students must leave school for some reason during the day, they must have a written excuse signed by their parents, stating where they are going, when they are leaving and with whom, if it is someone other than the parents.  These notes should be presented to the school office at the beginning of the day.  When coming for the child the parent should report to the office and the child will be summoned.   No student should leave the building without being signed out.  If the student returns that same day, he/she should sign in at the office.

TEACHER CONFERENCES

The faculty at Flaget is eager to communicate with you concerning your child.  If a parent wishes a conference with a teacher please call the school office (882-5460) and make an appointment with the teacher.
VISITORS/GUESTS

All visitors and guests, including all parents and volunteers are to report to the school office when they arrive at school.  For the safety of our students and visitors, any visitor on Flaget property, building or grounds, must sign in at the office and record the reason for the visit.  When leaving, the visitor should sign out. All doors are locked during the school day.  You may enter through the parking lot door by ringing the door bell. Please use the parking lot entrance. You are free to assist in your child's classroom, or visit anytime you wish. Please drop off lunches or other items for your child in the office. Students may bring friends who are not enrolled at Flaget to school for a visit with previous arrangements.  The guest will be expected to follow all rules that Flaget students are asked to abide by.
ATTENDANCE POLICY

1.  General principles 

Consistent school attendance is needed for a Flaget student to progress in sequential learning experiences.  Furthermore, a student needs to arrive at school on time ready for schoolwork.  Students report to the classroom at 7:45 a.m. Class begins at 8:00 a.m. When a student is absent a parent or guardian should call the school office (882-5460) before 9:30 a.m.  Arrangements for homework are to be made at that time. (If the school has not received a phone call by 9:30 a.m., we will contact the home to verify the absence.)  

When a student is ill, he should remain at home for his own welfare and that of other students.  Moreover, when a student is absent from school through the day, that student shall not attend either after school events or extra-curricular activities. Students who have been ill should not return to school until they are no longer contagious.  Guidelines set by the Catholic Diocese of Evansville and Health Department state that students should not return to school until they have had a normal temperature for 24 hours without fever reducing medication.

Until the principal (designee) receives a written explanation or telephone call from a parent, a student's absence is considered unexcused.  If a child has been absent five or more consecutive days, due to illness, the parent must present proof that the child has been under a physician’s care.
As required by the state of Indiana, the Indiana Family and Social Services Administration, Division of Family and Children will monitor school attendance as a condition of eligibility for Assistance to Families with Dependent Children.

Students, who wish to be exempt from recess or physical education class due to illness or injury, must present the classroom teacher a written note from the parent or guardian.  Students not participating for more than three consecutive days must present a written statement from a physician.
2.  Procedures
The procedure for reporting a student's absence is to contact the school office before 9:30 a.m.

A parent can report the absence either by sending an explanatory note or by placing a telephone call whenever the following absences occur:  illness, accidents, funeral, or other activities causing a student not to be in regular attendance.  Upon his return, the student along with the parent has the responsibility to request the missed class work from each teacher, in addition to rescheduling missed tests. This must occur on the first day back to school.  Arrangements should be made with the teacher either during the teacher's preparation time or after school.  Deadline for makeup work is one day absent, one day to make up work, two days absent, two days to make up work, three or more days absent, three days to make up work.  Students who are absent from a class when a test is given will do a make-up test at the convenience and discretion of the teacher.  "Make-up" tests may be the same test or an equivalent test may be used.  All absences will be recorded for each student.  Students, who are not in school, are considered absent.  Any student with a medical or dental appointment during school hours may be taken out of school for the duration of the appointment.  If returning to school before missing a complete class period the student will not be counted absent.
3.  Unacceptable Absences
Absence for truancy or unreported illness is totally unacceptable.  The behavior is disruptive and the student's safety could be in jeopardy.  The student is not allowed to return to school until the principal is contacted directly by the student's parents.  If it is determined the student may return to school, he must make up missed work.  Partial credit, as determined by the teacher, will be allowed.
4.  Tardiness

Homeroom is from 7:45 a.m. to 8:00 a.m.  Students should be ready for class at 8:00 a.m. when the bell rings.  Students not in the room or ready for class will be considered tardy.  When a student is tardy he must report to the office for an admit slip.  When the student acquires six unexcused tardies the student will serve a detention.
Lunchtime Tardy-Students may leave during lunch provided a parent signs him out.  A student who leaves during lunch must be checked in by a parent upon return.  If a student is not signed in and present in the classroom when the bell rings signaling the end of lunch, a tardy will be given.

Dental or Doctor Appointments-When a student is late due to a doctor or dental appointment, he should submit a note to the school office for an admit slip which will result in an excused tardy.  
5.  Early Departures

Only the principal (or designee) may release a student to the parents (or guardian).   The parent should first come to the school office. If parents send a relative or friend to pick up a student, please send a note to the teacher.  The person will be asked to show identification.  No student will be allowed to leave with an unidentified person.
PRE-ARRANGED ABSENCES

Flaget School encourages students to be present for all regular school days.  However, we understand that it is sometimes necessary for a student to miss school in order to accompany his family on trips during regularly scheduled school days.  If such an absence occurs, pre-arranged absence forms are available from the office.  Please submit the completed form to the office for approval as soon as possible before the absence, to allow teachers to prepare homework.  The student is encouraged to work on class work during the course of the absence.  The student will be required to make up any additional work or tests upon his return.  All work should be completed within two days after returning from a pre-arranged absence, unless other arrangements have been made.  If a student misses school for a trip during a special religious activity the teacher may choose to give the student an assignment to help them appreciate the nature of the event missed.  Flaget School discourages students from accompanying parents/guardians on trips during regularly scheduled school time.  Prearranged absence forms are available from the office, if such absences are necessary.  The student is encouraged to work on class work as much as possible during the course of any absence.  The student will be required to make up any additional work or tests upon his return.

CODE OF CONDUCT
Philosophy:   We, the faculty and staff, believe all students can behave appropriately during the school day and at any school sponsored event.  We tolerate no student stopping the teaching/learning process.    

Classrooms, cafeteria, and Playsafe have rules posted which students are to follow.  Each teacher/supervisor will explain the rules to the students and the consequences for breaking such rules.

All students are expected to behave in an appropriate manner for young Christians.  This would include, but is not limited to:

1.
Follow directions--this includes any school employee or volunteer; if students feel they are being treated unjustly they should speak with the homeroom teacher or principal.

2.
Remain silent after whistle is blown on the playground, after "lights out" in the cafeteria, and during any emergency drill


3.  Respect others’ space, belongings and feelings


4.  Use school equipment properly

5. Show appropriate behavior in church, on the playground, and in school

6. Be prepared to learn by being ready for class and on time.

Consequences may include, but are not limited to:

1. Serving after school detention
2.  Missing all or a portion of special class or recess

3.  Note to parent

4.  Being removed from class for all or a portion of the day.

5. School service project

6.  In-school suspension
7.  Conference with parents, student, faculty and staff 

     members who are involved with the situation.

8.  Certain behavior may result in immediate expulsion
Discipline Plan

Every day each teacher will have a “yellow slip”.  Students whose behavior does not follow the recommended behavior guidelines will be listed on the “yellow slip”.  Inappropriate behavior may include:

1. Disrespect/inappropriate language

2. Tardies

3. Cheating

4. Gum/Candy

5. Dress Code Violation
6. Unprepared for class (homework & materials)

7. Excessive talking and noise in classroom, hall, or church

8. Disruptive behavior in classroom playground, cafeteria, hallway or church

9. Fighting and bullying

10. Vandalism

At the end of the day, the slips will be sent to the Office.  Any student whose name appears twice that day will serve after-school detention.  Also, any student whose name appears 3 times in one week will be issued a detention. Parents will be notified in writing of the day the student will be held for detention.  Detention will be held on Tuesdays and Thursdays from 3:00-4:00 p.m.

At the discretion of the principal, some offenses may be an automatic detention such as cheating, fighting or bullying.  Students who receive multiple detentions will be handled at the discretion of the principal.

DISMISSAL FROM CLASS

Under certain circumstances, such as class disruption or refusal to follow reasonable instructions, a teacher, in consultation with the principal, may suspend a student from class for disciplinary reasons for one day only.

The teacher will record an unexcused absence for the day or part of the day the student is absent from class.  The student may spend the day in a special study area, or the parent or guardian may be called to remove the child from the school.

DRESS CODE
Shirts may be light blue, white, gold or navy in a long-sleeved or short-sleeved polo style.  Students also may wear turtle neck or button front oxford style shirts in light blue or white. Shirts must be worn tucked in with a belt or hemmed to a length that reaches no further than just below the belt line.
Sweaters may be cardigan or crew neck style in navy blue or gray for boys and navy blue or white for girls.  Polo shirts, turtle necks or oxford shirts in the appropriate colors must be worn under the sweater.
Spirit Sweatshirts must be purchased from the office and will have a hooded and crew neck option in the school spirit design.
Pants may be jeans or khaki colored slacks.  These should be the traditional style.  Jeans should not have any rips or frayed areas or large designs.

Shorts are an option during warm weather.  Students may wear khaki or denim shorts.  The hem of the shorts must be no further than 3” off the floor when the child is in a kneeling position.

Skirts and Jumpers are also an option for girls, wearing either a jumper or a skirt in khaki or the school plaid #87 ((Artex #87 or Land’s End classic navy)
Shoes may be tennis shoes, dress shoes or sandals with a full back strap.  No traditional crocs will be permitted.

Friday- students will wear khaki pants with the Vincennes Catholic Schools purple polo tucked in and belted.  Girls also may choose to wear jumpers or skirts with the VCS purple polo.

General Guidelines regarding dress
· Appearance must be modest, neat clean and well groomed.

· Clothes must fit properly.  

· No tattoos or body piercing.
· Earrings allowed for girls only, must be small post style.
· Highlights in the hair must be natural colors.

The administration will make the final determination regarding dress code violations and make appropriate contact with parents.
Athletics and 
Extra–Curricular Activities

ATHLETIC PARTICIPATION POLICY
Fifth grade is the first year that students have the opportunity to participate in a school-sponsored sport.  For this reason, any fifth grade student who wishes to participate will be able to do so provided he/she meets the eligibility requirements.  No fifth grade student shall be denied the opportunity to play because a student from a lower grade has a position on the fifth grade team.  Team rosters shall be limited to students currently enrolled at Flaget.

If less than 8 students sign up for the team, the fourth grade students will be invited to join the team.  If lower grade students are on a team, the whole grade will be invited to play, it will not be a “select” team.  If more players than are needed join the team, they will all practice with the team, and will play on a rotating basis.  If 8 or more students from the fifth grade are on the roster, no lower grade students will be allowed on the team. 

All players must maintain passing grades in all subjects to qualify for total participation.  If a student should receive a failing grade in any subject, he/she will be suspended from play for four weeks.  After the suspension period, all classes will be reviewed and if the student is maintaining a passing grade in each class, he/she may resume play.  The classroom teacher is responsible for notifying the principal and parent.  The principal will notify the coach of ineligible players, and the coach is responsible for enforcing the policy.


FIELD TRIPS

Field trips are an important way of enriching the education of our students.  Most field trips take place within the school day and are of minimal cost to the students.  Teachers must submit a written request to the principal containing all vital information about the field trip.  The parents upon request can read this information, including educational objectives.  Notes of explanation and permission slips will be sent home prior to each trip.  At no time and under no circumstances will a student be permitted to go on a school-sponsored field trip unless the proper forms have been correctly signed and returned to the school.
PARTIES

Holiday parties are held for Halloween, Christmas, and Valentine's Day.  Homeroom parents are asked to provide the treats for these parties.  A letter asking you to sign up is sent home at the beginning of the year.  If everyone participates there is little expense for any one person.  You need not attend a party to be a room parent.  As part of our school wellness program we encourage healthy snacks.  (Please see details in the Wellness Policy on page 25.) 
A student may bring a special snack for his/her birthday or ½ birthday.

If you are celebrating your birthday with a party and would like to distribute invitations at school, we ask that you invite the entire class or all of the students in the class of the same gender.  The student must give the invitations to the teacher who will distribute them to the class.  No student will be permitted to distribute invitations, which exclude some classmates from the party.  We discourage parents from sending in balloons or other gifts to school for their child’s birthday as it is disruptive to the class.  If they do arrive, we will hold them in the office until the end of the school day.
PARENT TEACHER ORGANIZATION (PTO)

All parents with students enrolled in Flaget Elementary School are voting members of the Flaget PTO.   Meetings are held monthly in the evening and all parents are encouraged to attend. The PTO is responsible for our major fund raising projects.  At the meetings, a public vote is taken on ways to raise and allocate funds.

State and
School Board Policies
ASBESTOS

This school has complied with the federal Asbestos Hazard Emergency Response Act (AHERA) [40 CFR 763.93 (e) (10)] by completing the following requirements:

     1.
Inspecting all facilities for both friable and non-friable
           asbestos-containing building materials.

2. Samples were taken during the inspections of all 
materials suspected of containing asbestos, and the 
samples were analyzed at an EPA-accredited laboratory.

3. A Management Plan written, based upon the inspection report and laboratory findings, outlining the administration's intent in controlling and abating any asbestos-containing building materials.
Some asbestos-containing building materials were found in the school facility.  However, an operations and maintenance plan, which is part of the Management Plan, describes the location of these materials and specific steps for maintaining the existing materials until their ultimate removal.  The inspection results and Management Plan are available for review in the administrative office.

BUYING, SELLING, TRADING

The buying, selling, or trading, of any goods on school property is prohibited without prior permission from administration.  The selling of goods will be limited to school or P.T.O. projects with a specific goal.  Students and parents will be informed of the project for which funds are being raised.  Students should not bring homemade items (bookmarks, drawings, or jewelry) or personal property (toys, trading cards, etc.) to school with the intention of selling or trading.  Such property may be confiscated.
GUN-FREE SCHOOLS ACT OF 1994

In order to comply with Indiana State law, any student attending the Vincennes Catholic Schools is prohibited to possess weapons or other devices designated to inflict bodily harm while on school property, at a school related event, or while in-route to or from school on a school bus.  This also includes look-alike weapons, false alarms, bomb threats or intentional call to falsely report a dangerous condition.

Any student caught with a firearm at school will be expelled.

Anyone who possesses a firearm on school property or inside a school bus may be charged with a felony.

The hearing examiner, the superintendent of Catholic Schools for the Diocese of Evansville, or the School Board may modify the expulsion penalty to comply with the Indiana Code requirement for a student expulsion.  A Vincennes Catholic School employee or visitor suspected of or in the possession of a weapon will be reported to the local law enforcement agency.

HOMEWORK POLICY

At Flaget School, we believe that homework is an out-of-school assignment that contributes to the educational process of the student.  Homework shall be viewed as an extension of class work and related to the objectives of the curriculum.
IMMUNIZATION LAW

When a child enrolls in a school system, the governing body shall require a written statement of the child's immunizations, accompanied by the physician's certificates or other documentation, unless such a written statement is on file with the school.  The statement shall show that the child has been immunized against diphtheria, whooping cough, tetanus, measles, rubella, poliomyelitis, and hepatitis b.  This statement shall give the child's age at the time he/she received each immunization or test.  No child shall be permitted to attend school for more than thirty (30) days beyond the date of his/her enrollment without furnishing this written statement. However, if the local health department or a physician determines that the child's immunization schedule has been delayed due to extreme circumstances, and that the required immunizations will not be completed before this thirtieth day, the parents of the child shall furnish this written statement and a time schedule approved by a physician or the local health department for a completion of the remainder of the immunizations.  In this case, the child may attend school.  The State Board of Health shall have exclusive power to adopt rules and regulations for the administration of this section.
POLICY ON RETENTION FOR ATHLETIC PURPOSES

 Students at Flaget School will not be retained at any time solely for the purpose of improving that student’s ability to participate in extracurricular activities. 

SCHOOL PEST CONTROL POLICY

All applications of pesticides will be made in strict compliance with diocesan policy, label instructions, and applicable Federal and State law.  

SEARCH POLICIES

Student searches:  The principal and teachers may search students and their personal belongings if they have reasonable suspicion, based upon totality of circumstances, for suspecting the search will turn up evidence that the student has violated or is violating either the law or school rules.

Locker searches:  School lockers are the property of the school. The school principal may search student lockers at any time.  The principal may also authorize any other school official or law enforcement officers to search any student locker at any time.
SMOKING

The Vincennes Catholic Schools are designated as smoke free.  Smoking is prohibited in any building owned by the Vincennes Catholic Schools.  No one; whether a student, teacher, an aide, a staff member, an administrator, or a visitor, shall be allowed to smoke inside these buildings.

STUDENT INTERVIEW BY GOVERNMENT OFFICIAL

When the principal is requested by the police, probation officer, or other government official to speak with a student, the principal (or designee) will attempt to contact the parent or guardian.   

Should a police officer request the privilege of questioning a student during school hours the principal (or designee) will seek to contact the parents.  The principal (or designee) will be present during the interview.  The school will allow the student to be released to the agency official after a reasonable attempt has been made to contact the parents (or guardian).

In case of child abuse or suspected child abuse school personnel must report to the proper authorities.  If school personnel fail to comply with these laws and regulations, they are subject to prosecution. 

WELLNESS POLICY

In the interest of promoting healthier habits in students, the U.S. Department of Agriculture recently verified that all schools, including private schools which participate in the National School Lunch Act or the Child Nutrition Act, must develop a School Wellness Plan for the 2006-2007 school year.  Each school in the Diocese of Evansville will engage students, parents, teachers, food service staff, and health professionals in developing, implementing, monitoring, and reviewing school nutrition and physical education policies. To achieve these goals, schools will form wellness committees, set campus nutrition guidelines, and determine nutrition education and physical activity opportunities. Copies of the plan can be found in the school office.  Schools should limit celebrations involving food during the school day.  Each party should include no more than one food or beverage that does not meet nutrition standards for food and beverages sold individually.  (See a full copy of the Wellness Plan in the school office)
Health and Safety

ACCIDENTS AND INJURIES

Accident or injury in the school building, on school grounds at recess or any other event sponsored by the school during school hours will be reported immediately to the nurse.  Parents will be contacted as deemed necessary by the school nurse or other school official.  Students are not to leave without checking out.  The office maintains records of injuries and treatment of injuries.  If it becomes necessary, the principal, nurse or designee will take the student to the nearest medical facility.  Records are kept of all reported illnesses and treatment.
BULLYING STATEMENT

Bullying is an intentional act of aggression causing embarrassment, pain, or discomfort to another person. It is a consistent pattern of disrespect of one or more students by another.  It is an abuse of power which can take many forms: physical (hitting, kicking, shoving, spitting); verbal (taunting, teasing, degrading, social or sexual comments, rumor spreading); non-verbal (threatening gestures, exclusion, Internet, text messaging via cell phones, Instant Messaging). Bullying may constitute grounds for detention, suspension, or expulsion.

Our school embraces the following as school rules against bullying:

· We will not bully others.

· We will help students who are bullied.

· We will include students who are easily left out.

· We will tell an adult at school and an adult at home.

CHILD CUSTODY

Students will only be released to those recognized by the student and teacher.  If you send someone to pick up your child that is unknown to the teacher he/she may be asked to show proof of identity.  If someone is restrained from picking up the child/children it is the parent/guardian's responsibility to make the school aware of this.  If your custodial arrangement changes, it is also the parent/guardian's responsibility to inform the school.  You may be asked to provide a copy of the court decree.  Non-custodial parents are entitled to view the child's report card and attendance record.
CRISIS

In cases of extreme emergencies; fire, natural disaster, bomb threats etc… students will be evacuated to the closest place deemed safe by emergency personnel i.e. St. John Church, St. John Parish Center, or Lester Square etc.  Students will be held at that location until it is safe to return to school or a parent or guardian picks them up.

DISASTER DRILLS

Fire drills

The following rules should be observed when the fire bell rings:    a notice is posted in each room outlining the escape route; students should:

- immediately leave the building by their designated route


- all doors should be closed.

- students should leave books and other belongings in 
   the room.

- students should move quickly (no running) and quietly 

  out of the building.

- students may return to the building when the bell sounds.

- fire drills will be held monthly in accordance with state 

   regulations
Tornado drills 
When the tornado alarm sounds, students will proceed to the main floor hallway and take a protective seated position with hands/arms covering the head and face.  All Emergency policies are located in the school office.

MEDICATION
The following rules will govern the practice of administering medication to all students at Flaget Elementary School.

1.  Non-prescriptive medications may not be given by any employee of the school except on written directions by the parent.  These would include aspirins, cough drops and all other over-the-counter remedies.  Non-prescriptive medication must be kept in the office.  Students cannot keep their own medicine.

2.  No prescriptive medication will be given to any student at any time unless the parent has completed an authorization form.

3.   When medication is to be given, whether prescriptive or non-prescriptive, the principal, nurse or persons designated by the principal, will be in charge of administering the medications, not the student.

4.   Medication will be kept in a locked cabinet in the Nurse’s office.
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